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2 ’ INSTRUCTIONS

Persons or concerns wishing to be added to a particular agency's bidder's mailing list for supplies or services shall file this properly completed

Solicitation Mailing List Application, together with such other fists as may be attached to this application form, with each
If a Federal agency has attached a Supplemental Commodity list with instructions, complete the

Federal agency with which they desire to do business.

procurement office of the

application as instructed. Otherwise, identify in Item 10 the equipment, supplies, andjor services on which you desire to bid. [Provide Federal Supply

Class or Standard Industrial Classification codes, if available.)
agent, however constituted.

The application shall be submitted and signed by the principal as distinguished from an

After placement on the bidder's mailing list of an agency, your failure to respond (submission of bid, or notice in writing, that you are unable to bid
on that particular transaction but wish to remain on the active bidder's mailing list for that particular item) to solicitations will be understood by the

agency to indicate lack of interest and concurrence in the removal of your name from the purchasing

concemed.

SIZE OF BUSINESS DEFINITIONS
(See item 11A.)

a.  Small business concemn - A small business concern for the purpose
of Government procurement is a concern, including its affiliates, which
is independently owned and operated, is not dominant in the field of
operation in which it is competing for Government contracts, and can
further qualify under the criteria conceming number of employees,
average annual receipts, or the other criteria, as prescribed by the Small
Business Administration. (See Code of Federal Regulations, Title 13,
Part 121, as amended, which contains detaiied industry definitions and
related procedures.)

b. Affiliates - Business concerns are affiliates of each other when either
directly or indirectly (i} one concern controls or has the power to control
the other, or (i) a third party controls or has the power to control both.
In determining whether concemns are independently owned and operated
and whether or not affiliation exists, consideration is given to all
appropriate factors including common  ownership, common
management, and contractual relationship. (See Items 8 and 11A.)

c. Number of employees - (item 11B) In connection with the
determination of small business status, "number of employees™ means
the average employment of any concern, including the employees of its
domestic and foreign affiliates, based on the number of persons

employed on a full-time, part-time, temporary or other basis during each *

of the pay periods of the preceding 12 meonths. If a concern has not
been in existence for 12 months, "number of employees” means the
average employment of such concern and its affiliates during the period
that such concern has been in existence based on the number of persons
employed during each of the pay periods of the period that such concern
has been in business.

activity's solicitation mailing for items

TYPE OF OWNERSHIP DEFINITIONS
{See Item 12.)

a. "Disadvantaged business concern” - means any business concem
(1) which is at least 51 percent owned by one or more socially and
economically disadvantaged individuals; or, in the case of any publicly
owned business, at least 51 percent of the stock of which is owned by
one or more socially and economically disadvantaged individuals; and
{2) whose management and daily business operations are controlled by
one or more of such individuals.

b. "Women-owned business” - means a business that is at least 51
percent owned by a woman or women who are U.S. citizens and who
also control and operate the business.

TYPE OF BUSINESS DEFINITIONS
(See Item 13.)

a. "Manufacturer or producer” - means a person {or concemn) owning,
operating, or maintaining a store, warehouse, or other establishment
that produces, on the premises, the materials, supplies, articles or
equipment of the general character of those listed in Item 10, or in the
Federal Agency's Supplemental Commodity List, if attached.

b. "Service establishment” - means a concern (or person) which owns,
operates, or maintains any type of business which is principally engaged
in the fumishing of nonpersonal services, such as (but not limited to)
repairing, cleaning, redecorating, or rental of personal property, including
the furnishing of necessary repair parts or other supplies as a part of the
services performed.

« COMMERCE BUSINESS DAILY - The Commerce Business Daily, published by the Department of Commerce, contains information cmceming
proposed procurements, sales, and contract awards, For further information concerning this publication, contact your local Commerce Field Office.
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